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I. SIGNIFICAND ITENS -~ None. .

o : -
TI. OFHER ACTIVITIES L R ozij > _

In o
a. OIR Orientation Officer Baic: - ':!_O_____ By: -
(1) The CIA Introduction program was held 6n § ¥aren Zor 55X 1
pocple: 25X1
(2) | (overseas returnees attended the CIA Review
which was conducted on 28 February. 25X
AN
N
25X1
ARy presentod a lecture on "The
Into&ﬂgez‘zgo:;nhy and the NSC Today" at the Strategio Intelli-
gence School.
' 25X1

b. Management Traiping

Supervision #28 for G5 5-7, scheduled for 11-22 March,
had ! cmtea es of 6 March. The Basic Management presentation
sch od for 22 April - ) May is being converted into a second
presentation for this grade level to take care qf the ovar-registration.
Basis Supervision #29 for G 9-11, scheduled for 8-19 April, now has

| |people enrolled. |

tionnaire to pi'ovi.de some indicatlon of what former
studgila gfqg::ic Management consider to be sheir pressni needs, if
any, for further traln has bean deviasd by The question-
md.;e has been sent toiL’atudenta who teok Buaig: Mansgsnent approxi-

mately two years ago.

25X1

25X1

25X1
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b 25X1
? e 25X 1
(3) 4 growp of | |OSI supervisors, D/AR, Divisionm, Staff, 25X1

and Branch 200k part in & presentatlca of Managoment
(Spesial) at 25 Februaery - L Mereh, Dr. Scoville, AD/SI,

Joined the group e 128t two days. They worked every evening, on

ono occasion until midnight, but zpp have enjoyed the
training experience. The support &t wap superb. Ths 25X1
scientista left having acguired s 3 by-product of the

training experience a fresh view of , and appresiation for, the
trolming given by OFR to their opposite numbars on ihe DD/P side.  29X1

0. Intelligence Orientation

25X1
(1) ‘ reported for duty as a memker of the
staff of Introduction to Intelligence on h March. He will audit
all seminars and most of the lectures during this presentation of
the course. He will also be assigned to aaaiat!—b\m the
development of the Intelligence Support Exhibit. 25X1

(2) Intelligence Orientation #7 began oa 4 Mareh wi.t.hD
students in attendance. The Direstor of Training introduced 25X1
the course with remerks about Career Development, Competitive
Promotion, and Training Opportunities.

25X1

(3) The concept of an Intelligence Support Exhibit vas
accepted at the DD/S Staff 27 February. The following
day OP, called ‘abont. commencing 25X1
the production of an exhibit for that Uffice.

() completed the second presentation 55X1
of the Writing Workshap for the Office of Ccamunications on
Friday, 1 March, The entire presentation was given st

25X1

d. Intslllgence Trainlng

(1) The first area survey course on\ﬁ‘r/J 25X1
bagan on Monday with  |full time students and| [auditors, In
additlion to the Agency students, there ars three from State, 25X 1
three from Army Map Service, and one from Army Intelligence, The
group was welcomsd by the DD/TR. Other apeckers at this opening
session were of the OTR Iibrary, and 25X1

from OCI.

25X1
(2) Preparations are belng made for Writing Workshop #12

which will begin on Monday, 11 March. Thls courss will be split
into two sections, one under| |and cne under

e, Resding Improvement 25X1

The reading skills anslysis was given to Eonphyeos who
requested it last week, The employess were from FE, Security,
and ORR.
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£. Imstyusier Tralmdng ' : 25X1
0n 6 Mareh ‘began traiming
€or ths Special Projects Divislon.
g. Administrative Traiming 25X1

(1) Admimistrative Procedures #71 was ccmpleted an 2. March.

(2) Operations Support #25 began on L Mereh with a Iirst week's
amrollment of | students. 25X1

(3) At the regquest of\ of the Operations School, 25X1

gave a two-howr leciure on Prosoribed Practices of

Cable writing in Information Raporting, Reports, and Bequiremenis. o5y
h., Clerical Training

’ 25X1
1ls in
(1) During the weak of 25 February thare vere | peop
Glerical Induction Traiming and| |people in Clerical Orientation. .
re : - admind stered by
{2) The resulis of the officlal Agenoy teats ®
odustion %o entrence-on-duty employecs for the week o
Czsh;io:ﬂmryi ,,,,.::. follows: Of |people testod in shorthand ,D 25X1
qualified; of  |peopls tested in typewriting, |qualified. D51
28 February administered the highest speed -\
om;éiindozut e:er ‘ Clerical Traloirg: 200 words 2 minute.
The test was given %o ~ |of TSS who had previcusly  o5x1

ualifi Agenoy 150 and 180 word-e-mimte tests. He did not
gnliz;:no:hia test, but plans to try agalin after further practiee o5xq
an his ovm time.

25X1
() The final session of ihe OIR Secretaries Workshop was held

Friday, 1 . Prom all reports the Workshop dﬂis very well

1 ad 25X1
received. % OfR s es attended, 4in addition to| |
awditers. Mr. Baird and of the Support Staff spoke to DEX
epch group.

1. Visual Aids Sestlon 25X1

The weekly activities report of VAS is sttachod, 25X1
PFRSONNEL NOTES

Nothing to repori.

Chief, Intellligence Schwo..
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